
 

 
CERTIFIED SECRETARIES (CS) UNIT CODES 

 
FOUNDATION LEVEL 

 
CS11   Management Principles and Practice 
 
CS 12  Communication Skills and Records Management 
 
CS 13  Introduction to Law and Governance 
 
CS 14  Principles of Accounting and Taxation 
 
CS 15  Human Resources Management 
 
CS 16  Information Communication Technology 

 

INTERMEDIATE LEVEL 
 

CS 21  Company Law 
 
CS 22  Public Sector Governance, Policy and Administration 
 
CS 23  Meetings: Compliance and Administration 
 
CS 24  Financial Markets and Specialised Institutions 
 
CS 25  Corporate Governance and Ethics 
 
CS 26  Research, Consultancy and Advisory 

 
 
 

ADVANCED LEVEL 
 

CS 31  Strategic Management 
 
CS 32  Finance for Decision Making 
 
CS 33  Governance and Compliance Audit 
 
CS 34  Boardroom Dynamics 
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